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1 Signup and Click on Add Your First Document

2 Click on Upload Document
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3 Click on Select a file

4 Select the File from your Computer/Phone and Click Continue
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5 Type in Patient's Name

6 Type in Patient's Email
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7 Click on Prepare...

8 Choose Signature button from the Toolbox
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9 Click on the Area where you want the Signature Area

10 Choose who will be the Signatory
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11 Adjust the Signature Area using the corner button

12 (optional) Add a Date Field from the Toolbox
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13 Place it near the Signature Area or as per your need

14 (optional) Lock to Signing Date

so that it displays the date automatically when the signatory signs.
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15 Click on Send/Save as

16 Click on Send Document
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17 Click on Send

(optional) Add any other details if needed.

18 Finished
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19 Click on Go to Documents to go back to Homepage

20 Wait for the Patient to Sign
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21 The Homepage shows completed after capturing the signature

22 You can download the completed copy after the Patient signs.
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23 You can also find the completed Doc in your Email
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